
ProPay Training Materials: Budget Tab 

Understanding the Budget Tab 

Budget  Costs 

Columns outlined in green are associated with costs submitted. 

Total Project Budget ‐ Scope Exclusions + Budget Revisions = Basis for Total Facilities Grant 



ProPay Training Materials: Budget Tab 

Budget Details Tab, Budget 

Classification / Classification Code: Categories are based on industry standards and align with the Total Project Budget sheet as prepared for 
the funding agreements. 

 

Total Project Budget: the amount that the district has decided they will pay for the project regardless of MSBA participation. 
Scope Exclusions: Costs that are categorically ineligible. These costs are entered by MSBA staff. 
Budget Revisions:  If district needs to move budget between cost codes, a budget revision request is submitted to Capital Planning. Once it 

is approved, the district is responsible for entering it into ProPay. 
Basis for Total Facilities Grant: This is the amount the MSBA uses to determine if costs are over/under basis. 
 

Submitted Amount (to Date): All costs submitted to date, including costs that are deemed ineligible. If costs are moved from a category, 
the amount moved will be deducted from this column. 

Percent Submitted: This percentage ties to the “Total Project Budget” amount and, at times, may show over 100%. 
Eligible Project Cost: This column ties to the “Basis for Total Facilities Grant” column and needs to be at or under the amount shown there. 

If it is more, costs in excess will be disallowed.   
Percent of Eligible Project Costs: This percentage ties to the “Basis for Total Facilities Grant” column and needs to be at or 100% 
 


